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1. INTRODUCTION

The Governing Body will make every reasonable effort to ensure the school building and grounds
are available for community use. However, the overriding aim of the Governing Body is to support
the school in providing the best possible education for its pupils. Any lettings of the premises to
outside organisations will be considered with this in mind.

11 DEFINITION OF ALETTING

A letting may be defined as ‘any use of the school premises by either acommunity group or a
commercial organisation’, regardless of whether a letting fee is charged. It must not interfere with
the primary activity of the school, which is to provide a high standard of education for all its pupils.

1.2 CHARGES FOR A LETTING

The governing body is responsible for setting the charges for the letting of the school premises, as
set out in the approved scale of lettings charges (Appendix A for those managed by Laurel Park)
and (Appendix D for those managed by School Plus).

2.  APPLYING TO USE THE SCHOOL

The school works with Schools Plus who manage most lettings on the school premises.
Applications for lettings are made via them https://www.schoolsplus.co.uk/Laurel Park/ Terms
and Conditions for hiring via them can be viewed in Appendix C.

On some occasions the School may manage a letting internally.
Applying to use the school premises should be made to Schools Plus following their procedure.

Where the school is contacted directly these should be sent to Deputy Head - non teaching and
the Letting Agreement should be filled in at least 21 days before the event.

The Deputy Head - non teaching will resolve any conflicting requests for the use of the premises,
with school functions always receiving priority.

The Deputy Head - non teaching is responsible for the management of lettings via Schools Plus, in
accordance with the school’s policy, but the Head Teacher retains overall responsibility.

If the Deputy Head - non teaching /Head Teacher has any concern about the appropriateness of a
particular request for a letting, he/she will consult the Chair of Governors, who has the authority
to determine the issue on behalf of the Governing Body.

The Governing Body has the right to refuse an application and no letting should be regarded as
‘booked’ until approval has been given in writing. No public announcement of any activity or
function taking place should be made by the organisation concerned until the booking has been
confirmed in writing.
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3. LETTING AGREEMENT

The following details the Laurel Park School procedure. For lettings via Schools Plus please see
Appendix E.

Once a letting has been approved, a letter will be sent to the hirer, confirming the details of the
letting, along with a copy of the terms and conditions (Appendix B) and the letting agreement
(Appendix C).

The letting agreement needs to be signed and returned to the school before the letting can take
place. It should be signed by a named individual and the agreement should be in their name, giving
their permanent private address.

The named individual applying to hire the premises will be invoiced for the cost of the letting.

All letting fees will be paid into the school’s bank account to offset the costs of services, staffing
etc.

3.1  TERMINATION OF LETTING AGREEMENT

The Head Teacher, or the Chair of the Governing Body, has the immediate power to terminate any
letting agreement relating to the hire of the school premises, in accordance with the terms and
conditions of the model agreement attached.

This relates to letting made directly with the School and via Schools Plus.
4, SAFEGUARDING

The Hirer shall ensure that where a hiring involves activities aimed predominantly at children,
and/or the activity is positively supported by the school for the attendance of children, they have
appropriate safeguarding policies and procedures in place and that they, themselves and those
persons likely to have contact with children, have been subject to Enhanced Disclosure and
Barring Service checks.

The governors reserve the right to require the Hirer to produce evidence that enhanced DBS
checks have been carried out on all persons and to review safeguarding policies and procedures
and to impose any additional requirement they consider appropriate in connection with the
hiring. If for any reason the governors are not satisfied then they reserve the right to cancel any
hiring and there shall be no liability to the Hirer other than to refund any hiring fee or deposit
paid. The latest guidance can be found at:

http: blications.education.gov.uk

If Laurel Park School receives an allegation relating to an incident that happened when an
individual or organisation was using their school premises for the purposes of running activities
for children (for example community groups, sports associations, or service providers that run
extra-curricular activities). As with any safeguarding allegation, we will follow our safeguarding
policies and procedures, including informing the LADO.
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APPENDIX A

Booking Charges with effect from 1st January 2023 for bookings made directly with Laurel Park

Single bookings for the hall and dining hall will be subject to a fee of £30 to cover

administration costs.

Main Hall £45 per hour
Dining Hall £45 per hour
Standard classroom £16 per hour
Sports Hall £45 per hour
Gymnasium £22 per hour
Drama studio £28 per hour
All Weather Pitch £30 per hour
Playing Field £60 per hour

Sole usage charge

£25 per hour maximum

to

normal hire charge

Applies if a hirer is the sole user
of the site at any time in addition

Hire of Equipment

Please indicate which items you would like to hire if applicable.

Equipment Hire Deposit Cost per hour Time Total
required
Screen, PC in the hall £75 £15
Mics - wired and wireless £30 £10

Technician’s set up time, is charged at £25. Deposits will be returned on receipt of all

working equipment.

Single bookings for the Hall/Dining Hall require payment at the time of booking. A booking
fee equal to 50% of the total letting fee to be paid. The balance must be received not later
than 21 days prior to the hire. Cheques are payable to Laurel Park School and cannot be

post-dated. The Security Deposit of £500 is also payable at the time of booking and is

refundable provided that the school has incurred no extra costs due to damage, cleaning
requirements, loss or additional payments to the site staff. In the unlikely event of extra
costs being incurred the school will contact the Hirer at the earliest possible opportunity.

Block bookings for regular hires will be invoiced one month in advance.

Cancellation charges are applied as follows:-

LAUREL
PARK
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° One month or more notice - full refund of fees less £50
administration charge.
Less than one month but more than 7 days — 50% of fees paid.
7 days or less notice — no refund.

Laurel Park School reserves the right, in exceptional circumstances, to cancel the letting at
any time without giving the reason. In such an event, the fee paid shall be refunded in full
but the school shall not otherwise be liable for damages in respect of such cancellation.
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Appendix B

TERMS AND CONDITIONS OF LETTING OF THE SCHOOL PREMISES with Laurel Park School
These terms and conditions must be complied with.

The ‘hirer’ shall be the named individual on the letting agreement and this person will be
personally responsible for payment of all fees or other sums due in respect of the letting.

1. STATUS OF THE HIRER

Lettings will not be made to persons under the age of 18, or to any organisation or group with an
unlawful or extremist background.

The letting agreement is personal to the hirer only, and nothing in it is intended to have the effect
of giving exclusive possession of any part of the school to them or of creating any tenancy
between the school and the hirer.

2. DISCLOSURE AND BARRING SERVICE CHECKS

It may be necessary for the hirer to undergo a disclosure and barring services check via the
Disclosure and Barring Service (DBS). If a particular letting involves contact with children and
young people, it is the responsibility of the hirer, as advised by the Head Teacher, to ensure that
they have complied with the DBS Code of Practice.

When there is a requirement for DBS checks to be undertaken, the hirer must keep appropriate
records in line with the DBS Code of Practice and report to the school any safeguarding concerns
which may arise.

The hirer will be required to provide evidence that DBS checks have been carried out on request.
3. INDEMNITY AND INSURANCE

Lettings are made on the agreement that the Governing Body are indemnified by the hirer against
any loss, damage, costs and expenses during the use of the school premises by the hirer except
where such loss, damage costs and expenses are directly attributable to the negligence of the
employees of the Governing Body (refer to Lettings Indemnity Form - Appendix D).

The hirer shall insure, with a reputable insurance office approved by the Governing Body, against
such funds as the hirer may become liable to pay as compensation, arising out of bodily injury or
iliness (fatal or otherwise) to any person and/or costs, fees, expenses, loss or damage caused to
property or the premises by any act or neglect of himself, his servants, agents, or any person
resorting to the premises by reason of the use of the premises by the hirer.

Unless specifically agreed by the Governing Body, the insurance cover shall provide a limit
indemnity of not less than £5,000,000 (five million pounds) in respect of any one incident and to
include liability for the premises including liability for fire and explosion risks arising from the let
of the premises.

The hirer shall produce the policy of insurance and receipts for the current premium or premiums

upon request by the Head Teacher, Governing Body within seven days of a request.
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Neither the school nor the Local Authority shall be responsible for any injury to persons or
damage to property arising out of the letting of the premises.

4. STATUTORY REQUIREMENTS

The hirer must not do or permit any act, matter or thing which would, or might, constitute an
illegal or immoral activity affecting the school premises or which would, or might, vitiate in whole
or in part any insurance affected in respect of the premises from time to time.

5. LICENCES AND PERMISSIONS

The hirer shall be responsible for obtaining any public licences necessary in connection with the
booking and should confirm with the school the licences they hold.

Permission or licence must be obtained from the copyright owner, the owner of the sound
recordings (if appropriate) and the publisher for any public performance of music, musicals,
operas, or stage plays. The borrowing of music scores or plays from a local library does not
constitute permission to perform.

Regulated entertainment, public music, singing and dancing can only take place on premises which
have a Premise’s License authorising entertainment, or by applying for a Temporary Event Notice.

Hirers are reminded that it is illegal to photocopy music or plays without the express permission
in writing of the copyright holder except in certain circumstances. Any infringement of this is
liable to prosecution.

The hirer shall indemnify the governors against all sums of money which the governors may have
to pay by reason of an infringement of copyright or performing right occurring during the period
of hire covered by this agreement.

All publicity for the hiring and all admission tickets etc. shall explicitly contain the name and
address of the Hirer and the purpose of the event. Notices can only be displayed within the
Academy site with the Academy’s prior agreement. The Hirer is requested to inform the Academy
in advance if the media is expected.

6. PUBLIC SAFETY

All conditions attached to the granting of the licence, stage play or other licences and the school’s
health and safety policy shall be strictly observed. Nothing shall be done which will endanger the
users of the building, or invalidate the policies of insurance relating to it and its contents. In
particular:

a) Obstructions must not be placed in gangways or exits, nor in front of emergency
exits, which must be available for free public access and exit at all times

b) Fire - fighting apparatus shall be kept in its proper place and only used for its
intended purpose

c) The fire brigade shall be called to any outbreak of fire, however slight, and details
of the occurrence shall be given to the Head Teacher

LAUREL Laurel Park School - Lettings Policy - Policy Version 1.0
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d) The hirer is responsible for familiarising his/herself with the procedure for
evacuation of the premises, the escape routes, assembly points, and shall be familiar with
the fire-fighting equipment available

e) Performances involving danger to the public shall not be permitted

f) Highly flammable substances shall not be brought into, or used, in any part of the
premises. No internal decorations of a combustible nature (e.g. polystyrene, cotton, hay,
etc) shall be undertaken or erected without the consent of the Governing Body

g) No unauthorised heating appliances shall be used on the premises

h) All electrical equipment brought into the building shall be subject to regular PAT
testing and certification provided in evidence. The intention to use any electrical
equipment must be notified on the hire application form. The Governing Body disclaim all
responsibility for all claims and costs arising out of or in any way relating to such
equipment

i) Adequate supervision must be provided to maintain order and good conduct, and,
where applicable, the hirer must adhere to the correct adult/pupil ratios at all times when
these are specified for particular activities, e.g. by national governing bodies of sports,
scouts etc.

THE HIRER’S RESPONSIBILITIES

The hirer must inform the school of any fault, damage or other problems with the premises or
equipment encountered during the letting.

No part of the premises is to be used otherwise than for the purpose of the premises requested.
No part of the premises requested is to be used for any unlawful purpose or in any unlawful way.

Regular hirers of classrooms or sports facilities are assumed to attend each week and must notify
the Academy of any absence without delay by contacting the Academy on 07745 996 587. A
charge is levied whether or not the facility is used.

When classrooms are hired, the Hirer is responsible for ensuring the Harrow High School pupils’
property; work or equipment is not interfered with in any way.

6.1 OWNRISK

It is the hirer’s responsibility to ensure that all those attending are made aware of the fact that
they do soin all respects at their own risk.

6.2  FIRST AID FACILITIES

LAUREL Laurel Park School - Lettings Policy - Policy Version 1.0
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It is the responsibility of the hirer to make their own first aid arrangements, such as the provision
of a first aid kit, and the provision of first aid training for supervising personnel, particularly in the
case of sports lettings. There is no legal requirement for the school to provide first aid facilities
and use of the school’s resources is not available.

6.3 FURNITURE AND FITTINGS

Furniture and fittings shall not be removed or interfered with in any way. Nor shall they be
rearranged except by prior agreement and will be subject to reinstatement at the end of each
session of use. No fittings or decorating of any kind necessitating drilling, or the fixing of nails or
screws into fixtures which are part of the school fabric, is permitted. In the event of any damage to
premises or property arising from the letting, the hirer shall pay the cost of any repair required.

Hall floors are used by children for physical education and no substance is to be applied to floors
to prepare them for dancing or any other activity. No footwear liable to damage floors may be
worn in school buildings. If activities involve outdoor use, participants should ensure footwear is
cleaned before re-entering the building.

6.4 FOOD AND DRINK

No food and drink may be prepared or consumed on the property without the direct permission of
the Head Teacher in line with current food hygiene regulations.

6.5 KITCHEN/FOOD PREPARATION, FACILITIES AND EQUIPMENT

Third parties shall only be permitted to share use of kitchens and/or equipment where a member
of the school’s staff is available to supervise such use and subject to reimbursement of the
resultant staff costs.

6.6 INTOXICATING LIQUOR

No intoxicating liquors are permitted to be bought, sold or consumed on any part of the premises
without the permission in writing of the Head Teacher/governing body, whose written consent
must also be obtained prior to seeking any Temporary Event notice for the sale of alcoholic liquor
from the local Licensing Authority. All evidence of intoxicating liquor must be removed from the
premises at the end of the letting.

6.7  SMOKING AND VAPING

The whole of the school premises, which includes the grounds, is a non-smoking/ vaping area, and
smoking/ vaping is not permitted.

No candles are permitted on site.

6.8 BETTING, GAMING AND LOTTERIES

Nothing shall be done on, or in relation to, the premises in contravention of the law relating to
betting, gaming and lotteries, and the persons or organisations responsible for functions held in

the premises shall ensure that the requirements of the relevant legislation are strictly observed.

6.9 NUISANCE/DISTURBANCE
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Hirers and organisers of events in the school premises are responsible for ensuring that the noise
level of their function does not interfere with the other activities within the building nor to cause
inconvenience for the occupiers of nearby houses or property.

6.10 DISPOSAL OF WASTE AND CLEANLINESS

The hirer must comply with the school’s arrangements for disposal of any rubbish or waste
materials.

The Hirer is responsible for leaving the premises hired in a clean, neat and tidy condition and
must place rubbish in black bags, which must be deposited in the external refuse bins. In the
interests of hygiene, hirers are requested to ensure that disposable nappies are not left on the
Academy’s premises. If the Hirer fails to leave the premises clean, neat and tidy, the Academy’s
cleaners will clean the premises and will charge the cost to the Hirer.

6.11 ANIMALS

Except in the case of trained guide dogs for the blind and hearing dogs for the deaf, animals shall
not be permitted on the school premises.

6.12 RULES

The hirer shall comply with any rules and regulations which the Governing Body shall make from
time to time.

6.13 CHARGES AND CANCELLATIONS

The hirer acknowledges that the charges are as set out in the letting agreement, including any
review arrangements specified. The letting may be cancelled, provided that in each circumstance
at least 28 days notice either way is given. It is the hirer’s responsibility to notify people
appropriately of any changes in dates or venues at least a week in advance.

The Governing Body will not accept any responsibility for any loss, or other expenses however
incurred by the hirer, in the event of a cancellation by the Governing Body of the letting as aresult
of circumstances beyond its control (including, without prejudice to the generality of the same,
industrial action by its employees, or others, oil shortage, failure of electricity/gas supply).

The decision of the Governing Body as to whether a letting should be cancelled shall be binding on
the hirer.

Where payment for the hiring of the school facilities is not reached by the prescribed deadlines,
and/or without prior agreement by the Deputy Head the Governing Body reserves the right to
terminate the letting with notice of one week. The Governing Body will not accept any
responsibility for any loss, or other expenses, however incurred by the hirer, in the event of the
cancellation of the letting as a result of the circumstances described above. The decision of the
Governing Body as to whether a letting should be cancelled shall be binding on the hirer.

It is the hirer’s responsibility to notify its club members appropriately of the withdrawal of the
school facilities in the event of the letting being cancelled for the reason outlined above.

6.14 SUB-LETTING
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The hirer shall not sub-let the premises, underlet or share possession with any other parties.
6.15 STORAGE ANCILLARY TO THE LETTING

The permission of the Governing Body/Head Teacher must be obtained before goods or
equipment are left or stored on the premises, except that the Head Teacher is authorised to grant
permission for the overnight storage of goods and equipment brought to the school for a
particular event.

6.16 LOSS OF PROPERTY

The Governing Body cannot accept responsibility for damage to, or the loss or theft of, hirer’s
property and effects. It is the responsibility of the hirer to make his/her own insurance
arrangements if required.

6.17 CARPARKING

Cars shall not be parked so as to cause an obstruction at the entrance to, or exits from, the school.
In particular the Hirer must ensure that access to the school by emergency vehicles is not
obstructed or delayed. Where parking accommodation is available, this must be used, and users of
the school should avoid undue noise on arrival and departure.

6.18 TOILET FACILITIES

Access to the designated school’s toilet facilities is included as part of the letting arrangements.
6.19 RIGHT OF ACCESS

The Governing Body reserves the right of access to the premises during the letting for emergency
or monitoring purposes (The Head Teacher or members of the Governing Body from the Finance
and Premises Committee may monitor activities from time to time).

6.20 VACATION OF PREMISES

The hirer shall ensure that the premises are vacated promptly at the end of the letting session.
The hirer is responsible for supervising any children taking part in an activity until they are
collected by a responsible adult.

6.21In the event of a fire, the fire brigade need to know:

Are all persons accounted for?
The location of the fire.
The best route to the fire.

Please note the following:

If you detect a fire, do not put yourself at risk but activate the alarm by breaking the glass. A
continuous bell will sound. The assembly point is at the front of the school building outside of school
hours.

LAUREL Laurel Park School - Lettings Policy - Policy Version 1.0
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Outside normal hours means:
After 6pm Monday to Friday, all day Saturday, all day Sunday and when the school is not is session
during holidays.

Instructions
All personnel must evacuate the building.

Do not go through the building to the assembly point (at the front of the school building).

Do not re-enter the building until the all clear is given.

School responsibilities

The Premises Team/ Schools Plus Team are responsible for establishing the location of the
fire/emergency and directing the Emergency Services and all staff on site. The Premises Team
must ensure a list of hirers and staff on site in readily available. The Premises Team should advise
the Facilities Manager/Deputy Head of the incident, at the earliest appropriate time.

Laurel Park staff responsibilities

All senior staff on site should radio the Premises Team to offer assistance eg phone 999 or help
clearing the building of staff and members of the community. Laurel Park staff should ensure
everyone is evacuated safely but not put themselves at risk.

Organiser responsibilities

Each let should appoint a responsible person to be in charge in the event of any emergency. This
responsible adult must ensure all members are registered and checked to be safe at the assembly
point. If any person is missing, they are responsible for advising the evening site supervisor
immediately on the number provided. Fire evacuation routes are displayed and must be
followed. Organisers should ensure no fire exit or corridor is blocked.
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PARK 12 of 20



Learn - Persevere - Succeed

APPENDIX C
LETTING AGREEMENT
(Please complete this form in block capitals)

Accommodation and Facilities required

Other requirements (e.g. chairs set out, equipment, etc

Dates and times

Purpose of letting

Name of organisation

Will alcohol be brought onto the premises

Are you obtaining a licence for sale of alcohol

Have you insurance to cover the event

Full name of hirer

Address of hirer

Contact Number

Signature of hirer Date

Please complete and return to the school at least 21 days before the event. We will confirm
the booking and notify you of the charges. You will need to send copies of any licences
required on confirmation.

Head Teacher’s acceptance of booking
(The approval of the Chairman of Governors must be obtained where the hirer requires
alcohol to be brought onto the school premises).

Signed Date

LAUREL Laurel Park School - Lettings Policy - Policy Version 1.0
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LETTINGS INDEMNITY FORM

INSURANCE COVER - To comply with the conditions of the hiring agreement.

| hereby indemnify the school against any claims made against it arising from the use of
hired premises. In addition | accept responsibility for any claims the school may have for
any damage to its property arising from its use during my hire.

| maintain a Public Liability Insurance Policy, the details of which are as under:

Policy Number Expiry Date

Name and Address of Insurance Company:

Indemnity Limit:

Signature: Date:

SAFEGUARDING

The hirer agrees that systems are in place with regards to safeguarding measures as per
the lettings policy:

Name:

Name of Organisation:

Purpose of Letting:

Date:

Signature:

DECLARATION (Please read before signing)

| have received a copy of the Lettings policy and Terms and Conditions for the Letting of
School Premises and agree to be bound by them. Any licences necessary and the Theatres
Act 1968 and the Cinematograph Acts 1909 and 1952 have been or will be observed and
any requirements of the Licensing Justices, where necessary, have been or will be met. |
agree to pay the charges due as required and hereby certify that the premises and grounds
will be used only for the purpose stated.

| am over 18 years of age.

LAUREL Laurel Park School - Lettings Policy - Policy Version 1.0
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Signature Date of application

NAME (BLOCK CAPITALS) Mr/Mrs/Ms/Miss

(Please be aware of the school’s emergency evacuation procedure, which is attached for
your information)

Please pass this form to the establishment, do not complete anything below this line

It is confirmed that the accommodation required is available for the time and date(s)
requested. The head of the establishment has been informed, that where necessary the
hiring has been approved by or on behalf of the governors and that the applicant has been
informed accordingly.

Signature: Date: Head Teacher
Signature: Date: Chair of Governors
LAUREL Laurel Park School - Lettings Policy - Policy Version 1.0
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APPENDIXD
Schools Plus Charging Schedule

Classrooms - Priced from £20 per-hour.
Drama Studio 1 - Priced from £30 per-hour.
Drama Studio E - Priced from £30 per-hour.
Grass Field - Priced from £35 per-hour.
Gym - Priced from £30 per-hour.

Main Hall - Priced from £50 per-hour.
Sports Hall - Priced from £60 per-hour.
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APPENDIXE

Schools Plus Terms and Conditions

Schooks Plus Terms and Conditions (page 1)- Booldng N° 40276

1. Interpretation

1.10n thess wms and condiions unless the
montent  otherwit= mrquinss the folowing
epregsions have the following meanings:
lbﬂ.h. Form Qur compieted  booking

'Htjl.l-!l-!i:l'u:d& Fus LUmited [oompany
momber: 05164169, VAT registration
mnber:  B55115437) whoss  negistEned
|:||‘I'I-|:= address B gt 843 Finchley Fu:l.'.l:l_,
M1l
Dq:uitﬂ‘mdmmﬂt&-H.MMH‘reﬂucthg
Farm;
Fee the fe= %t out in the Booldng Formg
Guests aryone eqlicitly or implicty Irnﬂ:l!d
Ery Yau iy the
Hire Period({=) the hire period{s) st aut In
e Baoking Formn;
Facilities the rooms and'or grounds and’or
furmiture and/or eguipment hirsd o You &5
2 out in  the Booking Formg
School the sohodl named in the Booking
Farm;
Spedal Condithons any spedal condition
w2t out in  the Booking Formg
You the cusdomer whoe detals are st oot
in Ehe Booking Fam.

L2 In these T & Cs the snguls indudes the
plural and wite versa

L3 Ay Soerial Conditiors will apply g if st oot
in these T & (5.

1.4 Your proposed bocking an the Booking Farm
i anly desrmned to be aceptes by Us when

We send You an emal | confiming
aceptance of the propoeied booking &t
which point and on which date & coniract
omes into existence onsisting of these Ts
BCs

1 Our Obligations

21 wie ahall during the Hine Period, hire the
Fadlities b You in eocordancs with these T
Ao

12 The hire gramted under these Ts & 05 B not
internded o creste the relationship of
landiond and benant. You e not entited bo
B tEnandy, or an assured shodbold or
asfured temancy, or any SEtuiory protection
under the Hosing At 1988 or under the
Landlord & Tenant &4 1954 o any other

3.E Whilst on the School premises, You and Your
Guests shall not:

(@) do arything dangerous, offendhve, noous,
flegal, immaral or incompatible with e
vaess of the School, in Bresch of
safeguanding, or which K or may beoome &
nulSanE;

[l do amthing which may (validate  sny
insurance maintained by UL or the Sohoal;

() make ary akerations or adachments or
additons o the School or the Faciities,
without Our grior consent by el

() s

(&) corsume ary foad or drink sawe where Our
prior ermaied agresment has besn giver;

(E) presvent Our acrsis to the Facilies.

10%pu ae resporsible for asessing  he
insurance requirements necesary for your

. & maintaining afequate insurano:
in réfation (o this from & reputable inturance
oempany. We may reguire you o provide
evigiencs bo LS of this insuranos

4 Safety

41ax the start of each Bime period, You sne
Biker 0 Sign & handover shesst confirming
that you e checdosd the fadlity and that it
i safie and suitafie for your sctivity. Do not
sjgn, and do not use the facility if it = not
safe or fuftshle. Bring the matber o Our
attention &t onee

4.2 I the event ol & fire, You ane resaonsible e
evacuating Your Guests and gathering them
Bt the assamibly point indicated & Yow by Lk
You must advise U F any Guest B
uraccounted for. You may nob re-emter util
We have oid You to do sa.

131 Your Guet suffers injury or other

emergency, You must nodfy Us &t once If
the emnergency requires it, dal 999 withaut

hesdtatian.

42 If You bernme aware of ary rigk o amone’s
safety At the School, You must report: & 1o U8
At anoa

4.5 'We may call upon any adult, induding Your
Guests to provide back up in the event of
fire, Emerpency or Serurity bresch,

460 Your adult Guests with repesied
responsibility for children other than ther
awm st Binee clean, enfanos! DES checks
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shtnry Serurity of tenure now or when
Your Hire Period ends
3 Your Obligations
3.1 You shall ar-opesate with U in all matiers
to the hire of the Fadiites o indude
obeaying &l of Our ressorable instructions
Bl respoests.

3.2 You shall be solely resporsible and lable for
ard to Your Guests. You shall only be
permnitied enbry and soceE b e Fadlites
dring the Hire Periad.

33 We reserve the rght & refuse any persan
entry o the Sl and bo mespuire: them o
laave.

34 If the performance of Our obligations under
H‘rEETs!:EIip'uu'rtndn'ddﬁu:lb,’ﬂ
act or omision of You or Your Gueshs We
shall nat b= liable for ary oosts, charges or
loies fartainesd or incurmes By You ariing
directhy or indiréctly from Sudh prevention or
1

3.3 You may only biring eguiprment, furniture and
vehides onbo the School premises with OQur
prior emalled monsent, and You must nefmoes
trem & the end of ach Hire Period.

3.6 You agree that Yoo shall and Your Goests
shall trest the School and ik Fadites with
respert and you shall pay the full oost of any
dEaning, resredElernent, a1y or
replacement i our satifaction in the ewent
of Hsues, damage or lois cused by Your
e ol the fadlites

3.7 You shall et that e Fadlities are left ot
the end of the Hire Period in & condition &3
dose a5 s reasonably possdble o that in
which they were found at the beginning of
the Hire Period - =

k= than thres weers ald. You must provide
Lis with these details before this sdult enters
the Sl

4.7 No suppliers of goods or Services may erter
the Schoal without Our prior approval by
email

4B all of Your marketing activities that refer 1o
the name, logo or address of Us or the
Schoal must be spproved In afvance by LS
by emall

£ The Fes

1.1 In consideration of Us hiring the Fadities io
fiow, You shall pay Ls the Fes, which shall be
paid 10 LK in deaned Tunds by the first day of
the month & which the Hine Period relates

12N the Hire Perod i longer than one manth,
We: iy &t Our discretion allow the Fess o be
pasid] in instaiments

1.3 Ore off bookings must be paid for i atvence
by chebit o et e,

J4Por block bookings, the initial month's
payrnent must be made via cred iy debit cand.
Subsenuent irnoices ane paid via our direct
debit provider, Go Cadless. W you are not
able o pay via direct debit, the full ontract
walue must be paid in afvanoe

315 We do not socept benk rensfers, cash or
dherues.

I emounts peysble by You & mon-
refurdaiie et &5 datend helow,

1.7 Should Your Hire owemun, 'We resere e
fight o charge You doutie the hourly rate
rounded up o the nesrest hour

Schooks Pius T & Cs (page 2 Booking
N° 40276

S8 Without prejudic: o any other rght or
resmendy that We may hawe, i You fal o pay
U on the due date under these T & O, 'We
may chage interest an such Sum from 10
dargs after the due dabe for payment at e
arnual rate of 8% showe the bese kending
rate from Hme to tme of the Bank of
England, acruing on & daly besis. In
addition, you will be |iable o pay us any oosts
griging in the purtuence of réecowery af
oreendue involces, howsoesver incurmed.

84 Subjert to dause 8.3 We shall not be lable
fiar loas aff profits, ioss of busines, deplstion
of goodwill andfor dmiler losees, oss of
antidpabed savings, lois of goods or
praperty, s of contradt, Iods of wis, ko
or corruptian of data or infarmation or any
special, indinect, orsequentid o pure
economic ks, cosls, damages, changes or
e
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58 W reserve the right to apply & £30 charge
for each faled direct debit and & £30 charge
fiar aach cancaled dirst deivt mandahe

§ Refundable Exoess Change

51 This clmse only sppliet f & Fefundabie
Ewress 5 S out in the Boocking Farm. The
Ewresi 5 pakd &t the same ime &5 the hire
fe

S0 You or Your Guests cEuse amy losE or

to the School or the Fadlies We

shall b entitied to spply the Fxcess against

such loss inchading &l ssncisted labilites,

returred within 30 deys of the and of the Hire
Period s sy decfuctions for ostes

T Cancellation

71 You aderoaiecdge that the hine under thesz T
B (5 5 dependent on the School and You
agres= that We may Eminate these T & O
or Suspend Your rights at any time without
matios when required o do so by the School
or wihen neguined duee D oan ad or omision
of ar on behalfl of the School. In xch event
Ve will refand the Depasit in full dong with
sy Fee=s pad for amy Hire Periods not yet
ilmred.

T1We resenve the right @@ terminate Your
bockings with immediste ofect § You
comimit & breach of these Ts & CS or You ane
inokent or a0 inGobency event ooours
against You, in Such ewent the Depogst and
amy paid Fesst will not be refundable

7.3 Where & fadiity B unsale or othermise unfit
for purpose for e in aomrdance with the
conractesd use, we wil Esue 5 cralit note
and, where applicable, refund the hirg fee
For ecampie, & canoeliation due o indement
weether,

T4 For block bookings, you may cancel bookings
prowvided you give &b least 7 days advanoe
motice, by email, o our cusiomer cortact
parmre, S owe will ESue & credit mobs
Cancellatians will mat be accephed k== than F
s in advance and the full fee |5 payahis

TiWe reve the nght o cenos futue
bockings in the event of & customer
persistently making candelations.

TEA bodk booked spors customer who has
Lalken the evemption from VAT cannot canced
untll the intial 10 sessions hawe besn
attended and paid for.

B3 Our total ksbilty in cntract, tort (nduding

&riging in connection with the pefomance,
or contemplated pedormance, of these Ts
&g Cg shall be limited b the iotal Fes
recehed for this bocking.

Indemnity

Yau shall indemnify s against all Rabiities,
COSts, ewpenses, damages amd  lotes
(induding &y dirsd  or  isdired
consenuential losses, loss of profit, ioss of
reputation and Al inkerest, penalies and
legal and other regsonsble

costs and e suffensd or mcurmed by
1Lk ariging aut of or in connedtion with these
T & 05 ar out of any daims made agairst Ls
by Yiour Guests,

10 Entire Agreement
This Agresment containg  the  entire
undersianding betwesn You and Us and any
warlation of or sddition o or deletion from
th prowisions of these T & C5 shall nob be
walid wnk=s the dame dhall heave besn
resfuced inbo wiiting and signed by You and
s,

11 Assignment
ie are entitled o assign or otherwie part
wiith the whole or By part of the bensfit of
the=ea T & Ok, but. You may not assign these
T & 5 without Our prior emalled consent.

11 Notices
Iatics may be pien st e email sddnss;
set ut in the Booking Form.

13 Rights of Thind Parties
iy person wha 18 not & party o these T& O
may nat rely upon or enfforce any rights
pursuant o the Contrads (Rights of Thind
Parides) Act 19595,

14 Invalidity
Dlesgabty arveor unenforrsstalitg of a1y et
of these T A Co shal nol aVes the
ertforobilty or legality of the halarce of
fhee T & g,

15 Data Protection
i take your privacy seriously, Plesse raad

I:I.I‘I:I'J'l:ﬁﬂ'ﬁ:lﬂ|dﬂﬁ'ﬂn:.ﬂ1ﬁ'l:l‘n]‘l:l.l
and detalls what we do with that deta. You
can fingd the redevant aetsct detsls in he

Y 4
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matice by emal o o cusiomes

cemre. 'We will retain 0% of the fes &5 a
ma-rfundable deposit.  Cancellstions;  will
it b aorephen] I than 28 days in advano:
and Tl e |5 payable.

T I the oontrac betwessn Uk and the Schoal i
terrminated for any reason, this conbract is
Butmmatcally mrminated

§ Liability

ElThe clase st oot Our entire fnancid
liabiity {including ary liakslity for the &35 or
prisions of Our employess, agents,
consulants, and submnfradors) o You in
regect al-

{a) arvy breach of these T & O

(Blary  representation,  recommendation,
Slatement or boious At or oemision
[induding megligencs) ating undeér o in
conrecton with these T & Cs; and

(<) arvy loss or damage suffered by You or Your
(apsts,

E2 Al warrarties, conditiors and other berms
Iregllen] by sabute or oammon lBw ane, o the
fulle=t eent permitted By lew, sciuded
froen these T & 05

E3 Nothing in these TS & CS limits or excludes
Chur lisbsiligy:

{a) for death or pesonal injury resuiting fram
resgligesnce; o

(b fiar &ty darnage o labilty incumred by You a5
B et of Our fraed or  frecdubent
mMiSrepreeryiaion.

paolicy should you wish o seenie your kegal
right= in redastion (o your data.

16 Gowerning Law

16.1 This Agresment and any dispute or claim
arfsing out of or in connection with & or its
subjert matter or farmation (including non-
confractual disputes or claims] dhall be

by & construed In aEnrdance

waith the L off England and 'Wales

16:2 The parties imewacably agree that the curts
of Erglard and Wales shall have exclusie
jurisdiction o sefle any dispute or claim
that arties out of or in connection with these
T& (5 o kS Sulect malter or formation
(induding non-tontractusl  disputes  or
claims).
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